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Matchmaking Service for companies looking for Finnish business partners

MATCHMAKING REGISTRATION FORM 

Finnpartnership’s mission is to increase commercial cooperation between Finland and the developing countries. One of the main services provided by Finnpartnership, free of charge, is the Matchmaking Service: Matchmaking Service helps companies and other economic actors both in Finland and in developing countries to seek out new co-operation opportunities. Finnpartnership channels business partnership initiatives from developing countries to companies in Finland and vice versa. Business partnerships refer to long-term joint activities, such as joint ventures, importing from developing countries or transfer of technology and know-how from Finland to a developing country.

Easy to apply

If your company is looking for a business partner in Finland, you can apply for the Matchmaking Service by submitting this Matchmaking registration form. In the application form you should fill in details of your company’s business activities and details on the project for which you are seeking a partner in Finland and define characteristics of the partner you are looking for. The more thorough and clear the registration form is, the more likely it is that the registration will have a positive outcome. Clearly emphasise the unique selling points for the companies who may consider going into partnership with your company. This will improve the likelihood of finding a potential partner.
In order to register your company to the Finnpartnership Matchmaking Facility, please: 

· Read and complete this form with care and in as much detail as possible.
· Fill in all applicable fields in English. 

· The information in fields marked with (*) is mandatory. Your registration will not be processed unless the mandatory information is provided. 
· Please attach relevant additional documents to the Matchmaking registration form. You are highly encouraged to submit the following documents:  

· Audited annual reports and accounts for the last fiscal year 

· CVs of key personnel / owners 

· Business registration certificate

· Copies of certificates mentioned in section 4.1
· Please feel free to add other relevant documents such as market studies, feasibility studies, business plans, and company brochures. 

Return the filled-in registration form, including attachments, via email to matchmaking@finnpartnership.fi . Once the Matchmaking registration Form has been received by Finnpartnership, the Finnpartnership personnel will contact you regarding the next steps on the procedure.
Visibility and marketing - free of charge

· All appropriate business partnership opportunities submitted by means of the registration form will be registered and published on the Partner Search database (www.finnpartnership.fi/partnersearch) on Finnpartnership’s website. Finnpartnership personnel will draft a company profile based on the information provided in this form. Your company will be given an opportunity to approve it before being posted online.

· Finnpartnership may also send information on suitable business opportunities directly to relevant companies, fair trade organisations, and other import/export oriented organisations. You can also browse, free of charge, for suitable business opportunities posted by other companies through the Partner Search function at www.finnpartnership.fi/partnersearch. Finnpartnership may also channel the initiatives of suitable Finnish companies directly to you.

If you have any questions regarding the Finnpartnership programme or the Matchmaking Service, please do not hesitate to contact us ( www.finnpartnership.fi/matchmaking or matchmaking@finnpartnership.fi )
Note! The completed Matchmaking registration form can be submitted in digital format only. To download the form, please access: www.finnpartnership.fi/matchmaking
	1. BASIC INFORMATION ON COMPANY / 

ORGANISATION*
All fields in this section are mandatory
	1.1  Company full legal name:

     

	
	1.2  Business sector / industry of company:

	
	 FORMCHECKBOX 
 Agriculture and food processing

 FORMCHECKBOX 
 Chemicals

 FORMCHECKBOX 
 Construction

 FORMCHECKBOX 
 Crafts

 FORMCHECKBOX 
 Educational services

 FORMCHECKBOX 
 Electrical engineering

 FORMCHECKBOX 
 Electronics

 FORMCHECKBOX 
 Energy

 FORMCHECKBOX 
 Environment

 FORMCHECKBOX 
 Fishery and fish products

 FORMCHECKBOX 
 Forestry, wood and paper

 FORMCHECKBOX 
 Furniture

 FORMCHECKBOX 
 Health and pharmaceutical
	 FORMCHECKBOX 
 Information and communication technology

 FORMCHECKBOX 
 Manufacturing engineering and machinery

 FORMCHECKBOX 
 Metal and industry engineering

 FORMCHECKBOX 
 Mining

 FORMCHECKBOX 
 Packaging and materials

 FORMCHECKBOX 
 Research and innovation

 FORMCHECKBOX 
 Rubber and plastics

 FORMCHECKBOX 
 Services

 FORMCHECKBOX 
 Textiles and clothing

 FORMCHECKBOX 
 Tourism

 FORMCHECKBOX 
 Transportation

 FORMCHECKBOX 
 Other:      

	
	1.3  Company’s field of activities:

 FORMCHECKBOX 
 Manufacturing

 FORMCHECKBOX 
 Trade (buying / selling)

 FORMCHECKBOX 
 Services

 FORMCHECKBOX 
 Consultant, specialist or similar expert organisation
	Please add details on company’s main economic or other activity (incl. list of main products):      

	
	1.4  Company’s main markets:
     

	
	1.5 Is company already engaged in trans-national cooperation?:

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes. If yes, percentage of trans-national activities (defined as approximate of turnover of last fiscal year):                   FORMCHECKBOX 
 0 to 9 %

 FORMCHECKBOX 
 10 to 49 %

 FORMCHECKBOX 
 50 % or more

	
	1.6 Please specify company’s main international activities so far (incl. what kind of international business has been conducted in the past, business experience with European organisations, names of the most significant international partners): 


	
	1.7 Contact languages:   FORMCHECKBOX 
 English.  FORMCHECKBOX 
Others, please specify: 

	
	1.8 How did you hear about the Finnpartnership programme?

	
	 FORMCHECKBOX 
 Event attended by Finnpartnership
 FORMCHECKBOX 
 Business association or support organisation
 FORMCHECKBOX 
 Embassy of Finland
	 FORMCHECKBOX 
 Internet 

 FORMCHECKBOX 
 Email advertisement 

 FORMCHECKBOX 
 Colleague, friend, business contacts

 FORMCHECKBOX 
 Other, please specify:      

	2. CONTACT DETAILS *
All fields in this section are mandatory
	2.1  Visiting Address or P.O. Box:

     
	2.2 Postal Code:

     
	2.3  City:

     

	
	2.4  Country:

     
	2.5  Website address:

     

	
	2.6  Name of contact person:

     
	2.7  Position in the company:

     

	
	2.9  E-mail address:

     
	2.10  Phone number :

     

	3. LEGAL STATUS AND FINANCIAL INFORMATION *
All fields in this section are mandatory
	3.1  Business registration number or equivalent: 
     
Please add a copy of the Business registration certificate to the form
	3.2  Country registered in:

     
	3.3  Year of establishment:

     

	
	3.4  Form of ownership or legal structure:

	
	 FORMCHECKBOX 
 General partnership 

 FORMCHECKBOX 
 Limited partnership 

 FORMCHECKBOX 
 Limited company 

 FORMCHECKBOX 
 Public limited company
	 FORMCHECKBOX 
 Co-operative

 FORMCHECKBOX 
 Association or foundation

 FORMCHECKBOX 
 Other:      

	
	3.5  Ownership structure (5 largest if applicable): Please add a copy of the CVs of owners / key personnel in the company.

	
	Owner(s)
	% share (if applicable)

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	     
	     

	
	3.6 Financial information*
	2009
	2010
	2011
estimate

	
	Turnover in Euros
	€      
	€      
	€      

	
	Net profits in Euros
	€      
	€      
	€      

	
	Number of permanent employees
	       
	       
	       

	
	Average number of temporary employees 
	       
	       
	       

	
	Audited annual reports and accounts available   Please send the latest digital copy as an attachment to this form.
	 FORMCHECKBOX 
 Yes                 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes                 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes                 FORMCHECKBOX 
 No

	
	3.7  Total assets in Euros (current)
	€      

	4. CERTIFICATES AND AUDITS
	4.1  Possible certificates, especially those for export products which are provided through external audits: Please add a copy of each certificate to this form.

	
	Fair trade

 FORMCHECKBOX 
 FLO-CERT

 FORMCHECKBOX 
 Other fair trade, please specify:      
Quality related

 FORMCHECKBOX 
 ISO 9000 

 FORMCHECKBOX 
 ISO 9001 

Social and Environment related

 FORMCHECKBOX 
 EMAS (the Eco-Management and Audit Scheme)

 FORMCHECKBOX 
 SA 8000

 FORMCHECKBOX 
 Rainforest Alliance

 FORMCHECKBOX 
 ISO 14001

 FORMCHECKBOX 
 OHSAS 18001

Organic

 FORMCHECKBOX 
 IFOAM


	Sector specific 

 FORMCHECKBOX 
 FSC (Forest Stewardship Council) 

 FORMCHECKBOX 
 MSC (Maritime Stewardship Council) 

 FORMCHECKBOX 
 RSPO (Round Table for Sustainable Palm Oil) 

 FORMCHECKBOX 
 RSB (Round Table on Sustainable Biofuels) 

 FORMCHECKBOX 
 Ökotext (textiles)
 FORMCHECKBOX 
 Eco-Cert (textiles)

 FORMCHECKBOX 
 EUREP GAP (agriculture)

 FORMCHECKBOX 
 MPS (flowers)

 FORMCHECKBOX 
 FLP (Flower Label Program)

 FORMCHECKBOX 
 Global GAP (agriculture) 

 FORMCHECKBOX 
 HACCP (Hazard Analysis and Critical Control Point)

 FORMCHECKBOX 
 Other sector specific certification schemes, please name      
Other 

 FORMCHECKBOX 
 Other ISO, please specify:      
 FORMCHECKBOX 
 Other, please specify:      

	
	4.2  Experience of international audits: 

     

	5. COOPERATION PROPOSAL*:   

All fields in this section are mandatory
	5.1  Type of cooperation sought:
	Offered
	Requested

	
	Trade intermediary (agent, representative, distributor)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Franchise
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Transport / Logistic
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Joint venture
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Merger or exchange of shares
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Sale / Acquisition of a complete company or a part of it
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Reciprocal production / manufacturing
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Subcontracting / outsourcing activities
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Production, marketing or other activity involving transfer of know-how or technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Other long-term partnership, specify:      
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	5.2  Target countries / regions (location of the proposed co-operation):
     

	
	5.3  Does the project mean (please choose):

 FORMCHECKBOX 
  an expansion of your current business or  FORMCHECKBOX 
  undertaking new business activities? 

	
	5.4  Detailed description of the purpose and/or objectives of cooperation you would have with the partner (what would be done, where, how, etc. ):
         


	
	5.5  For co-operation proposals involving exports from a developing country to Finland /EU: please describe in as much detail as possible the specifications, the unique selling points, the certifications and quality assurance criteria as well as the quantity of the product(s):  
       


	
	5.6  Description of the main advantages the company could offer to a potential partner:
     


	6. PARTNER DETAILS *
All fields in this section are mandatory
	6.1  Type of partner sought for project:

	
	 FORMCHECKBOX 
 Any type

 FORMCHECKBOX 
 Association, society or other organisation

 FORMCHECKBOX 
 Consultant, specialist or similar organisation

 FORMCHECKBOX 
 Embassy or other country representative
	 FORMCHECKBOX 
 Company, enterprise or other business

 FORMCHECKBOX 
 Public body or institution

 FORMCHECKBOX 
 Research, educational or similar institute

 FORMCHECKBOX 
 Other:      

	
	6.2  Describe the main role of the partner proposed cooperation: 

     

	7. DETAILED DESCRIPTION OF THE PROJECT
	Please provide a detailed description of the project here complementing previous sections. 

Only fill what is applicable to your proposal.

	
	Estimated project size (e.g. size of total investment, turnover, number of employees) 
	     

	
	Markets (e.g. market analysis, competitor analysis, marketing strategy, sales plan)
	     

	
	Technology arrangements (e.g. technology inputs, technology transfer, production process)
	     

	
	Environmental matters (e.g. environmental impact, environmental risks of project, applicable environmental regulations, permits required, environmental monitoring and strategy)
	     

	
	Organisation (e.g. proposed organisational and management structure, personnel, need for  training)
	     

	
	Project implementation and timetable (e.g. schedule for project implementation, partners’ responsibilities in implementation)
	     

	
	Investment plan (e.g. Estimated costs i.e. land, buildings, machinery and equipment, working capital)
	     

	
	Financing plan (e.g. source of financing debt/equity, long/short term funds)
	     

	
	Financial projections (e.g. estimated cash flows, income statements, balance sheet of project, estimated profitability and key financial ratios of project)
	     

	
	Risk analysis (e.g. critical factors affecting the project with regard to technology, production, markets, personnel etc., strengths, weaknesses, opportunities and threats of the project)
	     

	
	Legal and contractual arrangements (e.g. list of permits, licenses, registrations required, legislation affecting corporate structure, financing arrangements etc.)
	     

	
	Other relevant information
	     

	 /. REFERENCE *
All fields in this section are mandatory
	Please indicate a reference for your company: e.g. chamber of commerce or other business / trade organisation / bank reference / business partner. Your reference will be contacted during the company review process.

	
	7.1 Name of organisation *:
	     

	
	7.2 Name of contact person *:
	     

	
	7.3 Phone number *:
	     

	
	7.4 Website address *:
	     

	
	7.5 E-mail address *:
	     

	8. ATTACHMENTS*
	Please attach other relevant documents to the Matchmaking registration form. Documents which are highly recommended to be submitted: 
1.  FORMCHECKBOX 
 Audited annual reports and accounts for the last fiscal year.
2.  FORMCHECKBOX 
 CVs of key personnel / owners 

3.  FORMCHECKBOX 
 Business registration certificate

4.  FORMCHECKBOX 
 Copies of certificates mentioned in section 4.1

Other documents available to support the proposed project :  

5.  FORMCHECKBOX 
 Company brochure, please send the latest digital copy as an attachment to this form.

6.  FORMCHECKBOX 
 Market study

7.  FORMCHECKBOX 
 Feasibility study

8.  FORMCHECKBOX 
 Business plans 

9.      
Please send these documents in digital format as an attachment to this form and list them below:

	I, the undersigned, being the person responsible in the applicant organisation for the action, certify that the information given in this application is correct and accurate.

The applicant and undersigned agrees that the information supplied herein may be supplied to third parties (business and collaboration partner(s)) in Finland and developing countries outside the EU by Finnpartnership and that certain content of this form may be made available for public viewing via Finnpartnership’s website matchmaking forum.

	Name:      
	Title or position:      

	Signature: _________________________________
	Date and place:      


[image: image1.jpg]

